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Marian Clinic is a

community organization
centered on "healthier lives
for the uninsured"

c-.

The Clinic provides medical and dental care exclusively for low-income
persons without health insurance or other means to obtain such services. A
staff of 42 employees and a loyal core of volunteer doctors and nurses
collaborate to offer Clinic programs that include health screenings, healthy
lifestyle education, diagnosis, treatment plans, specialty referrals, pharmacy
assistance and mental health services.

The C;linic is an affiliate of the Sisters of Charity of Leavenworth Health
System (SCLS) and works closely with another local SCLHS affiliate, St.
Francis Health Center, to offer hospital services as needed. The Clinic also
partners with Stormont-Vail HealthCare for this purpose. Marian Clinic is an
organizational member of Oral Health Kansas and the Kansas Association for
the Medically Underserved, a network of 34 safety net clinics throughout the
state. Marian Clinic is associated with other SCLHS clinics in Kansas City,
Kansas and Leavenworth, Kansas, and in Grand Junction Colorado.

The Clinic's web site is www.marianclinic.org

1001 SW Garfield Avent!e, Topeka, KS 66604785-233-9780 www.marianclinic.org
BOARD: Tom Alonzo, Sister Rita Anderson, Barbara Barnard, Vernon Brown, Al Carson

Theresa Collins, Sister Regina Erbacher, Jane S. Henry, Mary Lou McPhail, Richard Meidinger MD
Lona Morse, Marilyn Page PhD, Kathleen Urbom, Robert Washatka, Mark Wheeler, Donald Wilson



Disc[osure under FCRA
h

As an application for emp1oyment or a current employee of SCLHS, you are a consumer with rights
under the Fair Credit ReportingAct When any of the followingcircumstances exist, SCLHS may
choose to obtain and use information contained in either a consumer report or an investigative
consumer report from a consumer agency about you: (1) when cortsidaring your application for
employment,(2) when makinga decision to offeryou employment, (3) when deciding whether to
continueyouremployment(ifyou are hired), or (4) when making other employment-relateddeeisior
directlyaffectingyou. . '.

Forexplanationpurposes, a ~consumerreporting agency" is a persQn or business which, for
monetary fees, due, or a cooperative nonprofitbasis, regularlyassembles or evaluates consumer
credit informationor other informationon consumers for the purpose of furnishing reports to others,
such as SCLHS.

A "consumer report"meansany written, oral or other communicationof any information by a
consumer reportingagency bearing on your credit worthiness, credit standing, credit capacity,
character,generalreputation,personalcharacteristics,or modeof livingwhichis usedor expectedj

be used or collected in whole or in part for the purpose of serving as a factor in establishing your
eligibilityfor employment purposes~

An "investigative consumer report" means a consumer report or portion thereof in which
informationon your character, general reputation. personal characteristics, or mode of
Jivingis obtained through personal interviewswithneighbors, friends, associates or
others withwhom you are acquainted or who may have knowledge concerning any sueh
items of information.

An investigativeconsumer report may be requested by the employer. You may request, in writing
and withina reasonable time. additionaldisdosures regarding the nature and scope of the
investigationrequestedas well as a writtensummaryof yourrightsunderthe FairCreditReporting
Act.

A Summary of YoUrRights
Under the Fair Credit Reporting Act

The federal Fair CreditReportingAct.(FCRA) is designed to promote accuracy, fairness, and privacyof
informationin the filesof every "consumer reporting agency" (CRA). Most CRAs are credit bureaus that gathE
and seUinformationabout you -such as if you pay your billson time or have filedbankruptcy -to creditors,
employers, landlords,and other businesses.The FCRA gives you specific rights, as outlined below. Youma)
have additionalrights under state law. Youmay contact a state or local consumer protection agency or a stat
attorney general to leam those rights.

II: You must be told if information in your file has been used against you. Anyone who uses
information from a CRA to take action against you - such as denying an application for credit,
insurance, or employment - must tell you, and give you the name, address, and phone number of the
CRA that provided the consumer report.

It You can find out what is in your file. At your request, a CRA must give you the information in your
file, and a list of everyonewho has requested it recently. There is no charge for the report if a person
has taken actionagainstyou because of information supplied by the CM if you request the report
within60daysof receivingnoticeof theaction. You also areentiUed to one free report every twelve
months uponrequest if you certifythat (1) you are unemployed and plan to seek employment within 6C
days, (2) you are on welfare, or (3) your report is inaccurate due to fraud. Otherwise, a CRAmay
charge you up to eight dollars.



You can dispute inaccura~e infonnation with the CRA. If you tell a CRA that your file contains
inaccurate information, the CRA must investigate the items (usually within 30 days) by presenting to its
informationsourceaUrelevant evidence you submit, unless your dispute is frivolous. The source must
review your evidence and report its findings to the CRA. (The source also must advise national CRAs -
to which it has provided the data - of any error.) The ORA must give you a written report of the
investigation,and a copy of your report if the investigationresults in any change. If the CRAs
investigation does not resolve the dispute, you may add a brief $talement to your file. The CRA must
normally include a summary of your st~tement in futurs reports. If an item is deleted or a dispute
statement is filed, you may ask that anyone who has recently received your report be notified of the
change.

.. Inaccurate information must be corrected or deteted. A ORA must remove or correct inaccurate or
unverifiedinformationfrom its files,usuallywithin30 days after Y04dispute it. However,the ORAis
not required to remove accurate data from your file unless it is outdated (as described i>elow) Of
cannot be verified. If your dispute results in an)' change to your report, the CRAcannot reinsert into
your file a disputeditem unless the information source verifies its accuracy and completeness. In
addition, the CRA must give you a written notice telling you it has reinsertedthe item. The noUcemust
includethename,addressandphonenumberof theinformationsource. ~

., You can dispute inaccurate items with the source of the information. Ifyou tell anyone - such as
a creditorwho reports to a CRA - thatyoudisputean item,theymaynotthenreportthe informationto a
CRAwithout includinga notice of your dispute. In addition, once you've notifiedthe source of the eITor
in writing, it may not continue to report the information if it is, in fact, an erroL

. Outdated information may not be reported. In most cases,a CRA may not report negative
informationthat is more than seven years old; ten years for bankruptcies.

.. Access to yourme is limited. A ORA may provide informationabout you only to people witha need
recognizedby the FORA-- usuatlyto consider an applicationwith a creditor,insurer,employer, .
landlord,or other business.

. Your consent h~required for reports that are provided to employers, or reports that contain
medical infom1ation. A CRA may not give out information about you to your employer. or prospective
employer, without your written consent A CRA may not report medical information about you to
creditors, insurers, or employers without your permission.

You may choose to exclude your name from ORAlists for unsolicited credit and insurance
offers. Creditorsand insurers may use file informationas the basis for sending you unsolicitedoffers
of creditor insurance. Such offers may includea toll-freephone number foryou to cat! if you want your
nameand addressremovedfrom future lists. If you call, you must be kept off the lists for hfiOyears. If
you request, complete, and return the ORA form provided for this purpose, you must be taken off the
lists indefinitely.

: You may seek damages from vio1ators. If a CRA, a user or (in some cases) a provider of CRA data,
violatesthe FCRA,you may sue them in state or federal court.
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A summary of expectations
regarding ethical behavior,
business practices and
confidentiality. Full document
is available upon request.

The following standards of conduct are
a practical extension of Marian Clinic
and SCLHS values.

1. Legal Compliance
Conduct all activities in compliance
with app~icable laws. These laws
pertain to discrimination, activities
that constitute fraud and abuse,

lobbying and political activities, as
well as environmental law, antitrust

and other laws that regulate
competition, and tax.

2. Business Ethics

Represent the Clinic accurately and
honestly and not engage in any
activity intended to defraud anyone
of money, property or services.

3. Confidentiality
Maintain the confidentiality and

privacy of access codes, proprietary
and patient, employee and donor
information. Do not discuss such

matters outside of th~ Clinic and do
not release unauthorized

information to any source.

4. Conflicts of Interest

Avoid using a position to profit
personally or assist others to do so at
the expense of the organization.
Conduct all activities so as to avoid
conflicts of interest or the

appearance of conflicts of interest.

5. Business Relations

Business transactions with suppliers,
contractors and"other third parties
must be free fro~ offers or

solicitation of gifts and favors or
other improper inducements.

6. Protection of Assets

Preserve and protect Clinic assets by
making prudent and effective use of
resources and properly reporting
their financial conditions. This

includes honoraria, internal controls

and financial reporting, travel and
personaL use of corporate assets.

Marian Clinic requires a signed
agreement for each employee, volunteer
or student. Violation of the agreement
may result in termination.

I have read and will adhere to the

conditions of this agreement. I will
report to the Executive Director any

breaches of this agreement by others.

Print Name

SignName

Date

MARiAN CLINIC
healthier lives for tlte uninsured




