MARTAN CLINIC

ealthier lives for the uninsured

Welcome

Marian Clinic is a
community organization
centered on “healthier lives
for the uninsured”

The Clinic provides medical and dental care exclusively for low-income
persons without health insurance or other means to obtain such services. A
staff of 42 employees and a loyal core of volunteer doctors and nurses
collaborate to offer Clinic programs that include health screenings, healthy
lifestyle education, diagnosis, treatment plans, specialty referrals, pharmacy
assistance and mental health services.

The Clinic is an affiliate of the Sisters of Charity of Leavenworth Health
System (SCLS) and works closely with another local SCLHS affiliate, St.
Francis Health Center, to offer hospital services as needed. The Clinic also
partners with Stormont-Vail HealthCare for this purpose. Marian Clinic is an
organizational member of Oral Health Kansas and the Kansas Association for
the Medically Underserved, a network of 34 safety net clinics throughout the
state. Marian Clinic is associated with other SCLHS clinics in Kansas City,
Kansas and Leavenworth, Kansas, and in Grand Junction Colorado.

The Clinic’s website is www.marianclinic.org

1001 SW Garfield Avenue, Topeka, KS 66604 785-233-9780 www.marianclinic.org
BOARD: Tom Alonzo, Sister Rita Anderson, Barbara Barnard, Vernon Brown, Al Carson
Theresa Collins, Sister Regina Erbacher, Jane S. Henry, Mary Lou McPhail, Richard Meidinger MD
Lona Morse, Marilyn Page PhD, Kathleen Urbom, Robert Washatka, Mark Wheeler, Donald Wilson



Disclosure under FCRA

As an application for employment or a current employee of SCLHS, you are a consumer with rights
under the Fair Credit Reporting Act. When any of the following circumstances exist, SCLHS may
choose to obiain and use information contained in either a cansumer report or an investigative
consumer report from a consumer agency about you: (1) when considering your application for
employment, (2) when making a decision fo offer you employment, (3) when deciding whether to
continue your employment (if you are hired), or (4) when making other employmeni-related decisior
directly affecting you. - .

For explanation purposes, a “consumer reporting agency” is a persen or business which, for
monetary fees, due, or a cooperative nonprofit basis, regularly assembles or evaluates consumer

credit information or other information on consumers for the purpose of furnishing reports to others,
such as SCLHS.

A “consumer report” means any written, oral or other communication of any information by a
consumer reporting agency bearing on your credit worthiness, credit standing, credit capacity,
character, general reputation, personal characieristics, or mode of living which is used or expected i
be used or collected in whole or in part for the purpose of serving as a factor in establishing your
eligibility for employment purposes.

An “investigative consumer report” means a consumer report or portion thereof in which
information on your characler, general reputation, personal characieristics, or mode of
living is obtained through personal interviews with neighbors, friends, associates or
others with whom you are acquainted or who may have knowledge conceming any such
items of information.

An investigative consumer report may be requested by the employer. You may request, in writing
and within a reasonable time, additional disclosures regarding the nature and scope of the
investigation requested as well as a writlen summary of your rights under the Fair Credil Reporiing
Act.

A Summary of Your Rights
Under the Fair Credit Reporting Act

The federal Fair Credil Reporling Act (FCRA) is designed to promote accuracy, faimess, and privacy of
information in the files of every “consumer reporting agency” (CRA). Most CRAs are credit bureaus that gathe
and sell information about you - such as if you pay your bills on time or have filed bankruptey - to creditors,
employers, landlords, and other businesses. The FCRA gives you specific rights, as outlined below. You may
have additional rights under stale law. You may conlact a state or local consumer protection agency or a stat
atlorney general lo learn those rights.

* You must be told if information in your file has been used against you. Anyone who uses
information from a CRA fo take action against you - such as denying an application for credit,
insurance, or employment - must tell you, and give you the name, address, and phone number of the
CRA that provided the consumer report.

* You can find ouf what is in your file. At your request, a CRA musl give you the information in your
file, and a list of everyone who has requested if recently. There is no charge for the reporl if a person
has {aken aclion against you because of information supplied by the CRA, if you request the report
within 60 days of receiving notice of the action. You also are entilled o one free report every twelve
months upon request if you certify that (1) you are unemployed and plan to seek employment within 60
days, (2) you are on welfare, or (3) your report is inaccurate due lo fraud. Otherwise, a CRA may
charge you up 1o eight dollars.



You can dispute inaccurate information with the CRA. If you tell a CRA that your file conlains
inaccurate information, the CRA must investigale the items (usually within 30 days} by presenting o ils
information source ali relevant evidence you submif, unless your dispule is frivolous. The source musi
review your evidence and reporl its findings to the CRA. (The source also must advise national CRAs -
o which it has provided the data - of any error.) The CRA musl give you a writlen report of the
investigation, and a copy of your report if the investigalion results in any change. I the CRAs
investigation does not resolve the dispute, you may add a brief statement lo your file, The CRA must
normally include a summary of your siatement in future reporits. If an item is deleted or a dispute
statement is filed, you may ask thal anyone who has recently received your report be notified of the
change.

Inaccurate information must be corrected or deleted. A CRA must remove or correct inaccurate ot
unverified informalion from its files, usually within 30 days after you dispute if. However, the CRA is
not required to remove accurate data from your file unless it is outdated (as described below) o1
cannot be verified. If your dispute results in any change to your repori, the CRA cannot reinsert into
your file a disputed item unless the information source verifies ils accuracy and completeness. In
addition, the CRA musi give you s written notice telling you it has reinserted the item. The notice must
include the name, address and phone number of the information source.

You can dispufe inaccurate ifems with the source of the information. If you tell anyone - such as
a creditor who reports {0 a CRA - that you dispute an item, they may not then repori the information o &
CRA without including a notice of your dispute. In addition, once you've notified the source of the error
in writing, it may not continue to report the information if it is, in fact, an error.

Outdated information may not be reported. In most cases, a CRA may not repori negative
information thal is more than seven years old; {en years for bankrupicies.

Access to your file is limited. A CRA may provide information about you only to people with 2 need
recognized by the FCRA -- usually to consider an application with a credilor, insurer, employer,
landlord, or other business.

Your consent is required for reports that are provided to employers, or reports that contain
medical information. A CRA may nol give out information about you o your employer, or prospeclive
employer, withoul your written consent. A CRA may not report medical information about you {o
creditors, insurers, or employers without vour permission.

You may choose fo exclude your name from CRA lists for unsolicited credit and insurance
offers. Creditors and insurers may use file information as the basis for sending you unsolicited offers
of credit or insurance. Such offers may include a toll-free phone number for you to call if you want your
name and address removed from future lists. If you call, you must be kept off the lists for two years. If

you request, complete, and return the CRA form provided for this purpose, you must be taken off the
lists indefinitely.

You may seek damages from violators. If a CRA, a user or (in some cases) a provider of CRA dala,
violates the FCRA, you may sue them in state or federal courl.



Englogee / Volunten
[ Student Agpeesment

A summary of expectations
regarding ethical behavior,
business practices and
confidentiality. Full document
is available upon request.

The following standards of conduct are
a practical extension of Marian Clinic
and SCLHS values.

1. Legal Compliance

Conduct all activities in compliance
with applicable laws. These laws
pertain to discrimination, activities
that constitute fraud and abuse,
lobbying and political activities, as
well as environmental law, antitrust
and other laws that regulate

4. Conflicts of Interest

Avoid using a position to profit
personally or assist others to do so at
the expense of the organization.
Conduct all activities so as to avoid
conflicts of interest or the
appearance of conflicts of interest.

5. Business Relations

Business transactions with suppliers,
contractors and other third parties
must be free from offers or
solicitation of gifts and favors or
other improper inducements.

6. Protection of Assets

Preserve and protect Clinic assets by
making prudent and effective use of
resources and properly reporting
their financial conditions. This
includes honoraria, internal controls
and financial reporting, travel and
personal.use of corporate assets.

competition, and tax.

2. Business Ethics

Represent the Clinic accurately and
honestly and not engage in any
activity intended to defraud anyone
of money, property or services.

3. Confidentiality

Maintain the confidentiality and
privacy of access codes, proprietary
and patient, employee and donor
information. Do not discuss such
matters outside of the Clinic and do
not release unauthorized
information to any source.

Marian Clinic requires a signed
agreement for each employee, volunteer
or student. Violation of the agreement
may result in termination.

I have read and will adhere to the
conditions of this agreement. I will
report to the Executive Director any
breaches of this agreement by others.

Print Name

Sign Name

Date
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